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                             Training Programme Booking form

Please complete and email this form to: organisational.develo@eastsussex.gov.uk 

Alternatively, you can return this form by post to: Miriam Underhill, Skill Share, c/o Organisational Development, Room S4G, County Hall, St Anne’s Crescent, Lewes, BN7 1UE 
	Your Details:

	Name 

	     

	Role/job title


	     

	Group/organisation


	     

	Email address

	     

	Phone number

	     

	Postal address (you only need to provide this if you do not have an email address)

	     

	Please let us know about any accessibility or other requirements we should be aware of
	     


Places are limited to two places per group or organisation. A fee of £25 per group or organisation will be charged for non-attendance.  Please see ‘Important information’ on page 2 for further details.

	Please tick the training course/s you wish to attend:

	 FORMCHECKBOX 
  Managing the psychological aspects of change
Monday 9 January, 6-9pm

The Dental Practice Board, Eastbourne
	 FORMCHECKBOX 
  An introduction to building resilience
Thursday 12 January, 6-8pm

The Dental Practice Board, Eastbourne

	 FORMCHECKBOX 
  Supervision and appraisal
Monday 16 January, 6-8.30pm
The Dental Practice Board, Eastbourne
	 FORMCHECKBOX 
  Child development (0-18 Years)
Wednesday 18 January, 6-9pm

The Big Sleep Hotel, Eastbourne

	 FORMCHECKBOX 
  Record keeping and report writing
Tuesday 24 January, 6-8.30pm
The Big Sleep Hotel, Eastbourne
	 FORMCHECKBOX 
  Child protection - Introduction
Thursday 26 January, 6-8pm
The Big Sleep Hotel, Eastbourne

	 FORMCHECKBOX 
  Child protection - The next step
Monday 30 January, 6-8pm

The Big Sleep Hotel, Eastbourne
	 FORMCHECKBOX 
  Understanding & responding to challenging behaviour - introduction
Wednesday 1 February, 6-8pm

The Big Sleep Hotel, Eastbourne

	 FORMCHECKBOX 
  Emergency first aid at work

Thursday 2 February, 9.30-5pm

The Big Sleep Hotel, Eastbourne
	 FORMCHECKBOX 
  Understanding & responding to challenging behaviour - advanced

Tuesday 7 February, 6-8pm

The Big Sleep Hotel, Eastbourne

	 FORMCHECKBOX 
  Attachment and separation

Thursday 9 February, 5-9pm

The Big Sleep Hotel, Eastbourne
	 FORMCHECKBOX 
  Having conversations with parents about difficult or sensitive subjects

Wednesday 15 February, 6-8.30pm

The Big Sleep Hotel, Eastbourne

	 FORMCHECKBOX 
  Child protection - Introduction
Tuesday 21 February, 6-8pm

The Bridge, Hastings
	 FORMCHECKBOX 
  Child protection - The next step

Thursday 23 February, 6-8pm

The Bridge, Hastings


	 FORMCHECKBOX 
  Understanding & responding to challenging behaviour - introduction
Monday 27 February, 6-8pm

The Bridge, Hastings
	 FORMCHECKBOX 
  Understanding & responding to challenging behaviour - advanced
Wednesday 29 February, 6-8pm

The Bridge, Hastings 

	 FORMCHECKBOX 
  Attachment and separation

Tuesday 6 March, 5-9pm

The Bridge, Hastings
	 FORMCHECKBOX 
  Emergency first aid at work

Monday 12 March, 9.30-5pm

The Bridge, Hastings

	 FORMCHECKBOX 
  Having conversations with parents about difficult or sensitive subjects

Tuesday 13 March, 6-8.30pm

The Bridge, Hastings
	


I understand that my group/organisation will be charged £25 for non-attendance.

Signed:                                                                    Date:      
If you are completing this form electronically, please place a cross here in lieu of your signature:  FORMCHECKBOX 

 
Important information

· Places will be offered on a first come, first served basis.
· We will send you confirmation of your booking shortly after receiving your booking form.  Further details, including more information about the venue/s, will be sent to each delegate at least one week before each training course.  We will use the email (or postal) address provided on your booking form to send this information to you.
· If no places are available, we will hold your name on a waiting list in case of future cancellations.

· Due to the limited number of places on each course, we are only able to offer a maximum of two places per group or organisation.  
· If your circumstances have changed and you can no longer attend the course/s, please let us know as soon as possible by email (organisational.develo@eastsussex.gov.uk) or phone (01273 335191) so that your place can be offered to another person.  Alternatively, you can suggest that somebody else from your group or organisation attends the training in your place.
· Once booked, a fee of £25 per group or organisation will be charged for non-attendance unless 48 hour’s notice has been given. 
· We are pleased to be able to offer these courses free of charge.  Water, tea, coffee and biscuits will be available at each course but no other refreshments will be provided.  Participant expenses will not be reimbursed except in circumstances of exceptional need – please let us know in writing if you feel this would apply to your group or organisation.

(courses continue on page 2)
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